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Republic of the Philiapines
SOUTHERN LEYTE STATE UNIVERSITY
Request for Publication of Vacant Pasitions

To: CIVIL SERVICE COMMISSION (CSC)
We heraby request the publication of the following vacant positions, which are authorized to be filled, at the SOUTHERN LEYTE STATE UNIVERSITY in the CSC website:

s
Adiministrative Officer Il (HRMO 1)

Date 11/6/2023
Meanthis Qualification Standards
No. | Postion Title (Parenthetical Title, if app Piantila ftem No. s ] . P Piace of Assignment
Education Training Experience Eligibility 0 appl )
1 |ATTORNEY IV SLSUB-ATY4-34-2023 23 80,003.00 |Bachelor of Laws 8 hours of relevant training 2 years of relevant experience RA 1080 N/A SL5U-Mailn Campus (Legal Dffice)
INFORMATION TECHNOLOGY OFFICER Bachelor's degree relevant to the Career Service (Professional) Second SL5U-Main Campus (Information Systems and
-ITO1-31- 357, f i !
2 I SLSUB-ITD1-31-2023 19 51,357.00 job 8 hours of relevant training 2 years of relevant experience Level Eligibility N/A Analytics Office (UISA))
E Career Service (Professional) Second 3
3 | INFORMATION OFFICER 111 SLSUB-INFO03-30-2023 18 46,725.00 | Bachelor's degree 8 hours of relevant training 2 years of relevant experience | Eligibility N/A SL5U-Main Campus (Information Office (PASCOM)
4 |PROJECT DEVELOPMENT OFFICER Il  |SLSUB-PD03-28-2023 18 | 46,725.00 5;“"’"’“ degree relevantothe | g 10, g o relevant wraining 2 years of relevant experience ﬁﬁ?ﬁggﬁ:}"“f"”'m) Second | \/a  |SLSU-Main Campus (Project Management Office)
5 |INTERNAL AUDITOR 111 SLSUB-IAUD3-29-2023 18 | 4672500 l‘?;“"’"’” degree relevantwthe oy of elevant training 2 year of relevant experlence ﬁ‘;f‘;;;:]‘:;mmm’ Second | n/a  |SLSU-Main Campus (Intersal Audit Office)
ADMINISTRATIVE OFFICER V i Career Service (Professional) Second
- -25- .7, 8 h frel t traini 2 f relevant experie| sU-
-} (Administrative Officer [11) SLSUB-ADOF5-25-2023 18 46,725.00 | Bachelor's degree ours of relevant training years of relevant experience Level Eligibility N/A SL5U-Main Campus (Quallty Assurance Office)
ADMINISTRATIVE OFFICER V ” Career Service (Professional) Second
¥ -27-2023 18 46,725.00 I 5 SU-
T (Administrative Officer I11 SLSUB-ADOF5-27-202 Bachelor's degree 8 hours of relevant training 2 years of relevant experience Level Eligibility N/A SL5U-Main Campus (General Services Office)
ADMINISTRATIVE OFFICER V e Career Service (Professional) Second
- -26- 46,725.00 f 't traini 2 f relevant SU-
8 {Administrative Officer I1T) SLSUB-ADOF5-26-2023 18 25, Bachelor's degree 8 hours of relevant training years of relevant experience Level Eligibility N/A SLSU-Main Campus (Procurement Dffice)
Bachelor's degree relevant to the Career Service (Professional) Second SLSU-Main Campus (Information Systems and
26+ 39,572.00
9 |INFORMATION SYSTEMS ANALYST Il |SLSUB-INFOS5A2-26-2023 16 i) Job 4 hours of relevant training 1 year of relevant experience Level Eligibility N/A Analytics Office {UISA))
Bachelors degree in Commerce/
10| ACCOUNTANT II SLSUB-A2-25-2023 16 39,572.00 | Business Administration major In |4 hours of relevant training 1 year of relevant experience RA 1080 N/A SL5U-Main Campus (Accounting Office)
Accounting J

g IN|@TOSE AN qualified applicants should signify their interest in writing. Submit the follbwing documents to the address below not later than Novernber 17, 2023.

1. Application letter (indicating the position for, item number and name of office where fhe vacancy is)

2. Curriculum vitae;

3, Carlificate of emplayment with actual duties & responsibilities (if applicable)

4, Cartificata of training/seminars attended (for the past five (5) years, if applicable);

5. Fully accomplished Personal Data Sheet (PDS) with recent passport-sized picture (CS Form No. 212, Revised 2017) which can be downloaded at vwawww.csc.gov.ph;

8. Performance rating in the last rating period (if applicable);

7. Photacopy of certificate of eligibility/rating/license; and

8. Photocopy of Transcript of Records.

9. This office highly encourages all interested and qualified applicants and promates equal employment opporiunily to all men and women at @Il levels of positions without discrimination regardiess of age, gender,
civil status, person with disability (PWD), religion, ethnicity, political affiliation to inchide mem bers of the indigenous and those with diverse sexual orientation, gender identity and expression (SOGIE).

QUALIFIED APPLICANTS are advised to hand in or send through courier/email their application to:
DR. JUDE A, DUARTE
University President
SLSU, S Campus, S So. Leyte
recruitment_sg@southernieytestatey.edu.ph
APPLICATIONS WITH INCOMPLETE DOCUMENTS SHALL NOT BE ENTERTAINED.
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Republic of the Philiapines
SOUTHERN LEYTE STATE UNIVERSITY
Request for Publication of Vacant Pasitions
To: CIVIL SERVICE COMMISSION (CSC)

‘We hereby request the publication of the following vacant positions, which are authorized to be filled, at the SOUTHERN LEYTE STATE UNIVERSITY in the CSC website:

VENUS
Administr, I {HRMO )
Date: 11/6/2023
Salaryl Jobi | M Shoatn oo
No. | Postion Ttle (Parenthatical Title, if ) Plantilia item No. Mt oy i — i — (:mmz) Place of Assignment
11| PLANNING OFFICER Il SLSUB-PL02-29-2023 15 36,519.00 :_:h’lor s degree relevant to the 4 hours of relevant training 1 year of relevant experience Career Service (Professianal) Second N/A SL5U-Main Campus (Planning Office)
Level Eligibility
ADMINISTRATIVE OFFICER IV (Human i Career Service (Professional) Secand SL5U-Main Cam H R Ma
SLSUB-ADOF4-27-2023 15 36,519.00 4 hi n pus (Human Resource Management
12 Hasouirte Managsinsaik OMcae il Bachelor's degree ours of relevant training 1 year of relevant experience Level Eligibility N/A Office)
13| INFORMATION OFFICER 11 SLSUB-INF02-31-2023 15 | 3651900 |Bachelor's degree 4 hours of relevant traning 1 year of relevant experience m‘;;;:;:yﬂ’"’mm Second | /A |SLSU-Main Campus (Information Office (PASCOM)
Bachelor's degree relevant to the Cs s,
14| PROJECT DEVELOPMENT OFFICER Il |SLSUB-PD02-28-2023 15 3651900 | G4 4 hours of relevant training 1 year of relevant experience J;;"EI 1;::;; (Professional) Second N/A  |SLSU-Main Campus (Project Management Office)
ADMINISTRATIVE OFFICER [V , Career Service (Professional) Second
-ADOF4-25-2023 3
15 {Administrative Officer IT) SLSUB-ADOF4- 15 36,519.00 | Bachelor's degree 4 hours of relevant training 1 year of relevant experience Level Eligibility N/A SLSU-Main Campus (General Services Office)
ADMINISTRATIVE OFFICER IV ) Career Service (Professional) Second
-ADOF4- 36,519 4
16 (Administrative Officer I1) SLSUB-ADOF4-24-2023 15 419.00 |Bachelor's degree 4 hours of relevant training 1 year of relevant experience Luvel Eligibility N/A SL5U-Maln Campus (Quallty Assurance Office)
17| INTERNAL AUDITOR 1 SLSUB-IAUD2-30-2023 15 | 3651900 :“b"‘""”""“ relevanttothe |, b ours of relevant tralning 1 year of relevant experience wmsl::mﬂ’mm Second|  \/A  |SLSU-Main Campus (Intersal Audit Office)
ADMINISTRATIVE OFFICER IV Bachelor's degree relevant to the Career Service (Professional) Second
SLSUB-ADOF4-26-2023 S 36,519.00 4 hi g )
18 (BUDGET OFFICER Il 202 1 51 job ours of relevant training 1 year of relevant experience Level Eligibility N/A SL5U-Main Campus (Budget Office)
18| BOARD SECRETARY | SLSUB-BS1-31-2023 14 | 33,43.00 |Bachelor's degree 4 hours of relevant training 1 year of relevant experience Career Service (Professional) Second |, |SL5U-Main Campus (Board and University
Level Eligibility Secretary's Office)
BS Legal Management, AB 8 hours of training relevant to legal work, |1 year experience in legal work such as
20[ LEGAL ASSISTANT 11 SLSUB-LEA3-30-2023 14| 3334300 Paralegal Studies Law, Poltical [such aslegal ethics legal research and | preparation of pleadings, el opinions and | “A"ee" Service (Professienal) Second | 4 |y ) yain Campus (Legal Offce)
Science or other allied courses writing, or legal procedure memoranda or legal research vl ey

Interested and qualified applicants should signify their intarest in writing. Submit the following documents to the address below not later than Noveraber 17, 2023.
1. Application letter (indicating the position for, item number and name of office where 1he vacancy is)
2. Curriculum vitae;
3. Cartificate of employment with actual duties & responsibilities (if applicable);
4. Cartificate of training/seminars atlended (for the past five (5) years, if applicable);
5. Fully accomplished Personal Data Sheet (PDS) with recent passport-sized pictuie (CS Form No. 212, Revised 2017) which can be downloaded at waw.csc.gov.ph;
8. Parformance rating in the |ast rating period (if applicable);
7. Photocopy of cerlificate of eligibility/rating/license; and
8. Photocopy of Transcript of Records,
9. This office highly encourages all interested and qualified applicants and pr tes equal employment opporiunity to all men and women at all levels of positions without discrimination regardless of age, gender,
civil status, person with disability (PWD), religion, ethnicity, political affiliation to include members of the indigenous and those with diverse sexual orientation, gender identity and expression (SDGIE).

QUALIFIED APPLICANTS are advised to hand in or send through ier/email their application to:

DR. JUDE A. DUARTE
University President
SLSU, Sogod Campus, Sogod, So. Leyte
- recruitment_se@southernlevtestateuedu ph

APPLICATIONS WITH INCOMPLETE DOCUMENTS SHALL NOT BE ENTERTAINED.




To: CIVI. SERVICE COMMISSION (CSC)
We hereby request the publication of the following vacant positions, which are authorized to be filled, at the SOUTHERN LEYTE STATE UNIVERSITY in the CSC website:

Republic of the Philiapines

SOUTHERN LEYTE STATE UNIVERSITY
Request for Publication of Vacant Positions
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QUALIFIED APPLICANTS are advised to hand in or send through courler/email their application to:

1. Application letter (indicating the position for, item number and name of office where 1he vacancy is)

2. Curriculum vilae;

3. Cartificate of employment with actual duties & responsibilities (if applicable);
4. Cartificate of training/seminars atiended (for the past five (5) years, if applicable);
8. Fully accomplished Personal Data Sheet (PDS) with recent passport-sized pictuie (CS Form No. 212, Revised 2017) which can be downloaded at vavw.csc.gov.ph;
6. Parformance rating in the last rating period (if applicable);
7. Photocopy of certificate of eligibility/rating/license; and

of Ty

8. Photocopy

ript of R ds.

9. This office highly encourages all inlerested and qualified applicants and promotes equal employment opporiunity to all men and women at all levels of positions without discrimination regardiess of age, gender,

Interested and qualified applicants should signify their interest in writing. Submit the following documents to the address below not later than Novernber 17, 2023.

civil stalus, person with disability (PWD), religion, ethnicity, political affiliation to include mem bers of the indigenous and those with diverse sexual orientation, gender identity and expression (SOGIE).

DR. JUDE A, DUARTE

U

ecrvitment sp@southernleviestateu edu ph

APPLICATIONS WITH INCOMPLETE DOCUMENTS SHALL NOT BE ENTERTAINED.

S So.

VENUS
Administrative Officer Il (HRMO 1)
Date 11/6/2023
Qualification Standards
Ne.| Fostion The (F Title, If Flantilia tem No. el Place of Assignment
PayGrade |  Salary Education Training Experience Eligblity :‘M
21| ADMINISTRATIVE OFFICER Ill (Records|g) o anoF3-27-2023 | 14 | 33,343.00 |Bachelor's degree 4 hours of relevant training 1 year of relevan experlence Garede Swrvice (Fratuasimal} Secand | /s |y c0-autis Comipies (Raconts Office)
Officer II) Level Eligibility
ADMINISTRATIVE OFFICER 111 (Supply DR o [S————— : Career Service (Professional) Second
22 Officer IT) SLSUB-ADOF3-28-202 1 ,343.00 |Bachelor's degree 4 hours of relevant training 1 year of relevant experience Level Eligibility N/A SLSU-Maln Campus (Supply Office)
23 G?MINISTRATWE OFFICER Iif {Cashlar SLSUB-ADOF3-26-2023 14 33,343.00 |Bachelor's degree 4 hours of relevant training 1 year of relevant experience Ewre;;;:::;:ywwﬁmimal) Second N/A SL5U-Maln Campus (Cashier's Office)
Ve,

BS Legal Management, AB 4 hours of training relevant to legal work,
24|LEGAL ASSISTANT 11 SLSUB-LEA2-24-2023 12 | 2916500 |Paralegal Studies, Law, Political |such as legal ethics, legal researchand | Nane Required Carear Service (Professional) Second | y/a  [SL5U-Matn Campus (Legal Offce)

Science or other allied courses writing, or legal procedure rew] Bl gibiNty

Bachelor's degree relevant to the Career Service (Professional) Second SL5U-Main Campus (Information Systems and

N SYSTEMS ANALYST | [SLSUB-INFOSA1-25-2023 12 29,165.00 None Required Nane Required e ¥

25|INFORMATIO jobs Ry e e Level Eligibility N/A | Analytics Office (VISA))

Bachelors degree in Ci e/
26| ACCOUNTANT! SLSUB-A1-23-2023 12 29,165.00 | Business Administration major in | Nonerequired Naone Required RA 1080 N/A SL5U-Main Campus (Accounting Office)

Accounting

Bachelor's degree relevant to the Career Service (Professi Second
27| PLANNING OFFICER | SLSUB-PL0O1-20-2023 11 27,000.00 1ob None Required None Required Level Eli Zl ( ) N/A SL5U-Main Campus (Planning Office)
28| INFORMATION OFFICER | SLSUB-INF01-22-2023 11 27,000.00 | Bachelor's degree NoneRequired None Required E-::;l;ﬂﬁ;::;ew(ﬁufm“l) Secand N/A  |SLSU-Main Campus (Information Office (PASCOM))
26| PROJECT DEVELOPMENT OFFICER]  |SLSUB-PD01-19-2023 11 | 27,00000 z‘;h‘""' s degree relevanttothe |\ e Required None Required &:’:ﬁ;’z:ﬁ;ﬂ’“‘“‘“” Second | \/a  |SLSU-Matn Campus (Project Management Office)
30| INTERNAL AUDITOR | SLSUB-IAUD1-21-2023 | 11 | 27,00000 ::;‘""""‘ degree relevanttothe |\ nequired None Required i mﬁ:;:;:y‘”“‘"‘“‘“'} Second| /A [SLSU-Matn Campus (Intersal Audtt Office)

S




To: CIVIL SERVICE COMMISSION (CSC)

We hereby request the publication of the following vacant positions, which are authorized to be filled, at the SOUTHERN LEYTE STATE UNIVERSITY in the CSC websile:

Republic of the Philippines

SOUTHERN LEYTE STATE UNIVERSITY
Request for Publication of Vacant Positions
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VENUS MAE
Administrative Officer Il (HRMO )
Date: 11/6/2023
Salary/ Job/ [  Monthly e =
.| Position Tite Title, if app Plantilla ftem No 4
Mo. | Position Title nti Pay Salary s Training . Exgibikty Cﬂﬂm Place of Assignment
(if applicable)
ADMINISTRATIVE OFFICER 11 Bachelor's degree relevant to the c Career Service (Professional)
2 .16- 1 00D i B
31 (BUDGET OFFICER 1) SLSUB-ADOF2-16-2023 1 27.000.00 job None Required None Required Second Level Eligibility N/A SLSU-Main Campus (Budget Office)
ADMINISTRATIVE ASSISTANT 1lI Completion of two years studies K Career Service (Sub-professional)
32 (Secretary Il (A)) SLSUB-ADAS3-16-2023 9 21,211.00 tn college 4 hours of relevant training 1 year of relevant experience First Level Eligibility N/A SLSU-Main Campus (VP Admin & Finance)
ADMINISTRATIVE ASSISTANT 1HI Completion of two years studies 1 Career Service (Sub-professional)
SLSUB-ADAS3-17-2023 9 .211.00 hours I 3 .
(Secretary 11 (A)) 21.211 it eolloge 4 hours of relevant training 1 year of relevant experience First Level Eligibility N/A SLS5U-Main Campus (Office of the President)
ADMINISTRATIVE ASSISTANT Il Completion of two years studies S Career Service (Sub-professienal)
34 (Secretary Il (A)) SLSUB-ADAS3-18-2023 9 21.211.00 i college 4 hours of relevant training 1 year of relevant experience Pirst Level Eligibility N/A SLSU-Main Campus (VP Academic Affairs)
ADMINISTRATIVE ASSISTANT 11 ! B Completion of two years studies ; : Career Service (Subprofessional)
(Disbursing Officer Il SLSUB-ADAS2-19-2023 8 19.744.00 s callus 4 hours: of relevant training 1 year of relevant experience First Level Eligibility N/A SLSU-Main Campus (Cashier’s Office)
ADMINISTRATIVE ASSISTANT Il i
Completion of two years studies Career Service (Subprofessicnal) 5L5U-Main Campus (Human Resource
SLSUB-ADAS2-23-2023 8 19.744.00 4 hours of rel P
38 ‘{‘21:;: Sesource Management B nicollege IR O BeLapRnt U niig 1300 o salmat dxpesioce First l.evel Eligibility N/A | Management Office)
ADMINISTRATIVE ASSISTANT 11
37| (Human Resource Management SLSUB-ADAS2-24-2023 8 | 19.744.00 |Completion oftwo years studies |\, o relevant training 1 year of relevant experience Career Service (Subprofessional) Nja  |SLSU-Main Campus (Human Resource
Assistant) in college First L.evel Eligibility Management Office)
aa| ADMINISTRATIVE ASSISTANT 11 Completion of two years studies Career Service (Subprofessional)
- -21-202: B 744,00 h 1 2
38 (Property Custodian) SLSUB-ADAS2-21-2023 19.744.0 in College 4 hours of relevant training 1 year of relevant experience First Level Eligibility N/A SLSU-Main Campus (Supply Office)
2| ADMINISTRATIVE ASSISTANT Il _ 0. Completion of two years studies ) : Career Service (Subprofessional)
39| (Budgeting Assistant) SLSUB-ADAS2-20-2023 B 19.744.00 fedlsge 4 hours of relevant training 1 year of relevant experience First Level Eligibility N/A SLSU-Main Campus (Budget Office)

Im_g_ndnd and qualified applicants should signify their interest in writing, Submit the following documants lo the address below not later than November 17, 2023,
1. Application letter (indicating the position for, ilem number and name of office where the vacangy is)

2. Curriculum vitae;
3. Certificate of employment with actual duties & responsibilities (If appli
4. Certificate of training/seminars attended (for the past five (5) years, if applicable);

5. Fully accomplished Personal Data Sheet (PDS) with recenl passpori-sized picture (CS Form No. 212, Revised 2017) which can be downlbbadad at www.csc.gov.ph;

6. Performance rating in the last rating period (if applicable);
7. Photocopy of certificate of eligibility/rating/license; and
8. Pholocopy of Transcript of Records.

9. This office highly encourages all interested and qualified applicants and promotes ecual employment opportunity to alf men and women at all levels of positions wilhout discrimination regardless of age, gender,
civil stalus, person with disability (PWD), religion, ethnicity, political affiliation to include members of the indigenous and those with diverse sexual orientation, gender identity and expression (SOGIE).

QUALIFIED APPLICANTS are advised 1o hand in or send through courier/email their application to:

DR. JUDE A. DUARTE
University President
Camy S So.

recrultment_sg@southernleytestateu.edy ph

APPLICATIONS WITH INCOMPLETE DOCUMENTS SHALL NOT BE ENTERTAINED.




