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Repuilic of the Philppines T T
SOUTHERN LEYTE STATE UNIVERSITY - L e |
Request for Publicaticn of Vacant Positions

To: GIVIL SERVICE COMMISSION (CSC)
Ve haraby requast the publication of the foilowang vacan! posilions, which are authorized to e filled, atthe SOUTHERN LEYTE STATE UNWERSITY in the CSC website

Goroob B. OPINA
Administrative Officer V {HRMO Il

; ; o 09/09/2024
wo.| Posilion Tiss (Parenthetical Titls, If applicable) Plartila ltom NG S | Moty Satary " T Qualfication Standurda |
ducalion T
P ] | Exparience Ehgibakty | Competeney Place o Assignnent
il appdicasig]
, ADMIPII_STRATWE OFFICER IV SLSUB-ADOF4-25-2023 15 38.413.00 Bachilor's desree 4 hours of relevant 1 year of relev : :
(Administrative Officer 1) 8 training -“; el ant Career Service (Professional)
| Xperiencs Second Level Eligibili N/A  [SLSU-S
gibility -5U-Sogod Campus
ADMINISTRATIVE OFFICER I . |
2 (Records Officer 1) SLSUB-ADOF1-2-2024 10 24,381.00 Bachelor's degree None Required None Required Career Service (Professional) J
Second Level Eligibility N/A  |SLSU-Sogod Campus
Administrative Assistant 111 Completion of tw [
3 SLSUB-ADAS3-1-2024 09 22,219.00 0 4 hours of relevant | 1 year of ;
(Secretary 1l (4)) years studies in college training yixl;,g:ll:':::ant CareerFS:I::;ce (ISUrPLDFESSional} N/A  |StSU-SomodC
irst level eligibility -sogod Campus
Administrative Aide VI - Completion of t
4 SLSUB-ADA6-1-2024 6 18,255.00 p WO .
{Clerk 1) Al years studies in college None Required Nene Required Career Service (Subprofessional) N/A
- First Level eligi SLSU-Sogod Ca
Imerested and qualified applicants should signify their interest in writing. Submit the following documents o the address below not later than September 20, 2024 i R
; ; |

1. Application letter (indicating the position for, item number and name of office where the vacancy is}
2. Curriculum vitae;
3 Certificate of employment with actual duties & responsibilities (if applicabla);
4 Certificate of training/seminars attended (for the past five (5) years, if applicable),
5. Fully accomplished Personal Data Sheet (PDS) with recent passport-sized picture (CS Form No. 212, Revised 20 i
> Partommance rating in the last rating period (if applicable) 17) which can be dawnioaded at www.csc.gov.ph
7. Photocopy of certificate of eligibil ity/rating/license; and
8. Photocopy of Transcript of Records.
9. This office highly encourages all interested and qualified applicants and promotes aqual employment opportunity to all men and women at all levels of posili i P——
civil status, person with disability (PWD), religion, ethnicity. political affiiation to include members of the indigenous and those with diversa sexual uﬂent;’c:or:o;::;:ii;??mrzamn regardiess of age. gender,
; and expression (SOGIE).

QUALIFIED APPLICANTS are adwsed 1o hard in or sand through counenemail their applicaion o
DR. JUDE A DUARTE .

University President m
recruitment_seisouthernieytestatey ody ph

APPLICATIONS WITH INCOMPLETE DOCUMENTS SHALL NOT BE ENTERTAINED.



